
Asset Management Committee  
MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND 

Summons  to attend m eeting to be held on  
Tuesday 3rd July 2018 at 5:00pm   

at the Council Offices, Market Street Carnforth  
18026 To receive apologies for absence 

18027 To receive declarations of interest 

18028 To consider Minutes of the meeting held on Tuesday 1st May 2018  

18029 To consider any items of urgent business 

18030 To adjourn the meeting for a period of public discussion (Note: Any 
�P�D�W�W�H�U�V���Q�H�H�G�L�Q�J���D���¶�G�H�F�L�V�L�R�Q�·���Z�L�O�O���E�H���F�R�Q�V�L�G�H�U�H�G���D�V���D�Q���D�J�H�Q�G�D���L�W�H�P���D�W��
a future meeting)  

18031 To consider updates on the following matters:  

a) War Memorial 

b) Welmar Estate Noticeboard 

c) Civic Hall re-pointing  

d) Office equipment  

18032 Drink vending solutions �² Civic Hall 

18033 To consider arrangements for review of the Asset Register 

18034 To note adoption of Asset Management Committee Terms of 
Reference 

 
Town Clerk         29 June 2018  

28 Wilson Grove , Heysham, Morecambe , LA3 2PQ 

Tel: 01524 858557  

Email: clerk@carnforthtowncouncil.org  

mailto:clerk@carnforthtowncouncil.org
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Minutes of the meeting of the Asset Management Committee  
held at the Council Offices, Market Street, Carnforth  on 

Tuesday 5th  June 2018  
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Carnforth Town Council  

 

 

Minutes of the Assets Management Committee  
held at the Council Offices, Market Street, Carnforth  on 

Tuesday 01 May 2018 

Present:  Councillor Roe (Chair); Councillor Woof, Councillor Bromilow; 

In attendance:  Bob Bailey, Town Clerk 
 

18013 Apologies :  Apologies were received from Councillor Parker 

18014 Declarations of Interest and Dispensations:   There were no declarations of 
interest 

18015 Minutes:   It was RESOLVED that the Minutes of the Asset Management 
Committee held on 6th March be approved.  It was noted that the scheduled 
meeting on 3rd April was not quorate 

18016 Urgent Business:   There were no matters of urgent business  

18017 Adjourn for public discussion:   No members of the public attended the 
meeting. 

18018 War Memorial Repairs :  Members again discussed the quotations received for 
the repairs to the War Memorial and , following  the subsequent agreement of the 
Town Council to pursue the repairs, it was RESOLVED that the lowest quotation 
received of £774 plus VAT be accepted and that the work be carried out as soon 
as practicable.   

18019 Acqui sition of flags:   The Clerk reported that a quotation had been received 
from Hampshire Flag Company for a replacement United Kingdom national flag 
and a Lancashire County flag.  Each flag is 5�· by 3�·, roped and toggled and fitted 
with an �¶anti-fray�· solution.  The cost of both flags, including  delivery is £86.79 
plus VAT.  There followed  a discussion about the purchase of a RAF ensign flag to 
mark 100 years of the Royal Air Force.   

It was then RESOLVED that an order be placed for the United Kingdom National 
and the Lancashire flags and that a RAF Ensign flag also be purchased subject to 
a budget of less than £50. 

18020 Civic Hall matters:   Now that the area of subsidence had been addressed the 
Civic Hall Manger will undertake the re-lining of the car park.  The Civic Hall 
Manager reported that he would need to purchase  fibre glass materials and other 
items to deal with  problems with the guttering.  

It was RESOLVED that the Civic Hall Manager purchases the items he needs to 
repair the Civic Hall guttering. 



18021 Noticeboard for the Welmar Estate:   As requested, the Clerk has been liaising 
with Carnforth Neighbourhood W atch regarding the acquisition  of a noticeboard 
at the Welmar Estate to be shared with the Town Council.   

It was reported that a number of options had been considered with the preferred 
one being a Varicase Wall Mounted Noticeboard, side hinged and in a burgundy  
colour with a five-year guarantee and a printed internal header and logo.   

The suppliers are based in Kendal and have offered a 10% discount to the  Town 
Council and free delivery.  The unit price of the noticeboard is £724 plus VAT.   

Carnforth Neighbourhood  Watch have reached an agreement with a local farmer 
for the noticeboard to be fixed to a wall on his property. 

After some, discussion, it was RESOLVED that an order be placed for the 
preferred noticeboard, subject to written confirmation  being received directly 
from the farmer that permission has been given for a noticeboard to be fixed to 
his property. 

18022 Acquisition  of IT/ Office equipment:  The Clerk reported that necessary 
equipment to enable him to work from the Carnforth Town Council offices had 
been acquired and in place.  This includes a HP colour LaserJet printer , a monitor  
and associated cabling at a cost of £511 plus VAT and a fridge and microwave.  
Arrangements had also been made for a dedicated mobile phone  for Town 
Council business. 

It was RESOLVED that the acquisition of IT and office equipment be noted.  

18023 Review of Asset Register:   The Clerk brought to Members attention that the 
Town Council�·s Asset Register was last updated in November 2015 and needs to 
be reviewed. 

The asset register serves four main purposes: 

a) forms the basis for decisions on risk and insurance; 
b) provides information on the age and potential lifespan of assets;  
c) provides assurance of the continued existence of Town Council property, 

and; 
d) is included in the Annual Governance and Accountability  Return (AGAR) 

As Members are aware, local councils must maintain an asset register to ensure 
fixed assets are appropriately safeguarded.  The Clerk advised that once recorded 
on the asset register, the value of assets must not change from year to year until 
disposal as concepts of depreciation and impairment adjustments are not 
appropriate for local councils. 

After some discussion, it was RESOLVED that the Clerk works with the Civic Hall 
Manager and the Asset Management Committee to produce an up-to-date Asset 
Register and that procedures be put in place for the register to be adopted by 
the Town Council at the end of each Municipal Year. 

18024 Drinking water fountain:   Members discussed Lancaster City Council�·s proposed 
installation of a drinking water fountain  in Carnforth Town Centre adjacent to the 
public toilets where there is source to water.   



The aim of water fountains being installed around the district is to reduce the use 
of single use plastic bottles.  An image of the proposed fountain had previously 
been circulated to Members. 

The City Council has allocated funding for this and  is seeking the support of 
County, Ward and Town Councillors.   

Members had mixed views about the location and design of the water fountain  
whilst recognising its main purpose.  After some discussion it was RESOLVED that 
support for the provision of the water fountain be given, in principle, subject to 
an assurance that once in place it will be the responsibility of, and maintained by, 
Lancaster City Council.   

18025 Forward planning and budgeting :  The Clerk introduced  a discussion on the 
benefits of forward planning in managing and maintaining  the Town Council�·s 
assets and planning to budget for the replacement and acquisition of assets in 
the budget.   

Members considered that it would be beneficial for  (as a minimum) an annual 
joint meeting to be held with the Finance and Governance Committee to plan for 
the coming financial year and beyond, where necessary. 

It was then RESOLVED that forward planning and budgeting  arrangements be 
developed and that it be recommended  that the Asset Management and Finance 
and Governance Committees have a joint meeting at least annually to plan 
requirements and discuss budgeting  arrangements.   
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Bob Bailey  

Carnforth Town Council 
 

46-48 Market Street  
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If we add in a refurbished  snack machine your drink price will incre ase to 30.93p per drink unit  

Simon. curr an@uk.edensprings .com  
 

Simon Curran  

07961995597 
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LA5 9LB  
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These prices are valid for 30 days. Delivery, installation and training for any operators 
is included. Warranty and maintenance includes cost of all parts, labour and call out 

charges (excludes vandalism). All prices exclude VAT and any liability for output VAT, 
except for fully managed service customers. 

 

Call 07387 240399  |  Visit www.marsdrinks.co.uk  
 

Carnforth Council 
 
 

 

 
 
 
 

�<�2�8�¶�5�( REQUIREMENTS 
Following on from our discussion, the following have been identified as primary objectives for 
consideration: 
 
�‡ �&�U�H�D�W�H���D���K�R�W���G�U�L�Q�N���V�R�O�X�W�L�R�Q���Z�K�L�F�K���L�V���³�K�D�V�V�O�H���I�U�H�H�´ and low maintenance.  
�‡ Deliver on quality, taste and choice offering a greater range of branded drinks.  

 
 

 
 



 

These prices are valid for 30 days. Delivery, installation and training for any operators 
is included. Warranty and maintenance includes cost of all parts, labour and call out 

charges (excludes vandalism). All prices exclude VAT and any liability for output VAT, 
except for fully managed service customers. 

 

Call 07387 240399  |  Visit www.marsdrinks.co.uk  
 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Equipment (each)  Purchase  5 Year Lease  3 Year Lease  

Flavia Creation 500 
+Merchandiser/Coin Op 

£1,950 £10 p/week £15.50 p/week 

Base Unit £450 £2.25 p/week £3.50 p/week 

Delivery & Installation per mc £50 £50 £50 

Maintenance cover 

(includes all callouts, parts & labour) 

Included Included Included 

 

SOLUTION 
RECOMMENDATION 
Flavia Creation 500  
 

 



 

These prices are valid for 30 days. Delivery, installation and training for any operators 
is included. Warranty and maintenance includes cost of all parts, labour and call out 

charges (excludes vandalism). All prices exclude VAT and any liability for output VAT, 
except for fully managed service customers. 

 

Call 07387 240399  |  Visit www.marsdrinks.co.uk  
 

 

 
 

20% DISCOUNT ON DRINKS  

 
 
 
 
 
  
 
 
 
 
 
 

Thank you for reviewing and we hope our solutions meet 
�\�R�X�U���Q�H�H�G�V�����,�I���\�R�X���K�D�Y�H���D�Q�\���I�X�U�W�K�H�U���T�X�H�V�W�L�R�Q�V���S�O�H�D�V�H���G�R�Q�¶�W��
hesitate to contact me personally as your account manager.  
 
Yours Sincerely,  
Jamie Cochrane  
 
Tel:  07387 240399 
Email:  jamie.cochrane @effem.com    


