
Carnforth Town Council 
MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND 

Summons to attend meeting on Wednesday 21st August 2019 at 6:30pm at the 

Council Offices, Market Street, Carnforth 

19084 To receive apologies for absence 

19085 To receive declarations of interest and consider dispensations relevant to 

items on the Agenda 

19086 To consider items of urgent business not on the agenda 

19087 To consider draft Minutes of the meeting held on Wednesday 17th July 

2019 (see Agenda Pack) 

19088 To adjourn the meeting for a period of public discussion and to provide 

‘information only’ updates on activities in recent weeks. 

1) Public discussion 

2) Clerk’s report (to follow) 

3) Correspondence (see Agenda pack) 

4) Members updates and actions 

a) Town Mayor 

b) Outdoor Maintenance 

c) Lancashire County Council Liaison meeting 

d) Training and development and new Member Induction 

e) General matters and issues not on the agenda 

5) Reports of Ward and County Councillors 

6) Reports from outside bodies: 

a) Carnforth Business Network 

b) Carnforth & District Twinning Association 

c) Quarry Liaison 

d) Carnforth Neighbourhood Plan Working Group 

e) Carnforth Carnival Committee 

19089 To consider planning applications and temporary road closures set out 

below:  (Planning applications can be viewed online at: 

https://www.lancaster.gov.uk/planning/view-applications-and-decisions): 

Application No: Description 

19/00872/PAA Prior approval for the change of use of agricultural 

building to a dwelling – Field Barn, Adjacent to Thwaite 

Lodge, 25 Crag Bank Crescent, Carnforth LA5 9EQ 

19/0102/TPO Works to 5 sycamore and 1 ash tree – 43 Bridgeside, 

Carnforth LA5 (LF 

19/01024/FUL Erection of a single storey rear extension – 36 

Cambourne Avenue, Carnforth LA5 9TS 

https://www.lancaster.gov.uk/planning/view-applications-and-decisions
https://www.lancaster.gov.uk/planning/view-applications-and-decisions


Carnforth Town Council 
MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND 

Traffic Regulation Order:  Kellet Road – temporary road closure 08:00 – 

16:00 27th August – 30th August 2019 or until complete 

Public Footpath Diversion Order – Footpath 26 located at Scotland Road, 

Carnforth 

19090 To receive an update on planning authority decisions on previously 

considered applications (See Agenda pack) 

19091 To consider report of the Asset Management Committee 

19092 To consider report of Finance & Governance Committee 

19093 To consider Payments List for approval 

19094 To consider draft Action plan template (See Agenda Pack) 

19095 To consider the following consultations: 

1) Local Plan proposed main modifications consultation 

2) Cycling and walking planning advisory consultation 

3) Polling District Review 2019 (See Agenda Pack) 

19096 To consider date and time of next meeting 

 

Town Clerk        16 August 2019 

28 Wilson Grove, Heysham, Morecambe, LA3 2PQ 

Tel: 07846 256 006 

Email: clerk@carnforthtowncouncil.org 

http://www.lancaster.gov.uk/planning/planning-policy/local-plan-modification-consultation
http://www.lancaster.gov.uk/planning/planning-policy/local-plan-modification-consultation
http://www.lancaster.gov.uk/planning/planning-policy/planning-policy-consultations
http://www.lancaster.gov.uk/planning/planning-policy/planning-policy-consultations
mailto:clerk@carnforthtowncouncil.org
mailto:clerk@carnforthtowncouncil.org
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Carnforth Town Council 

Minutes of the meeting held at the Council Offices 

on Wednesday 17th July 2019 

Present: Councillors Bromilow (Chair); Armstrong; Branyan; Gardner; 

Grisenthwaite; Holbrook; Jones; Parker; Smith and Watson 

In attendance: Bob Bailey, Town Clerk; six members of the public 

The Town Mayor welcomed Councillor Watson to the Town Council following his recent 

Co-option.  Councillor Watson agreed to be a member of the Asset Management 

Committee. 

There was then a presentation to two of the winners from the Carnforth in Bloom 

Competition. 

19069 Apologies:  Apologies were received from Councillors Reynolds and Watkins, County 

Councillor Williamson and City Councillors Guilding and Yates 

19070 Declarations of Interest and Dispensations:  There were no declarations of interest. 

19071 Urgent Business:   

a) Committee meetings:  The Town Mayor commented on the importance of 

Councillors attendance at Committee meetings given that the recent Asset 

Management and Town Development & Planning Committee meetings had not 

been quorate.  It was acknowledged that the committees provide an essential 

function in making informed decisions and acting on the business of the Town 

Council.  They are also an important element in meeting the standards of the Local 

Government Awards Scheme. 

b) Questions and Comments at meetings:  It was noted that in accordance with 

Standing Orders questions or comments relating to items of business on the 

agenda shall only be asked during the part of the meeting set aside for that 

purpose such as public discussion and reports of Ward and County Councillors. 

c) Exempt agenda item:  Councillor Gardner requested, and Members agreed, that 

an exempt item relating to the terms and conditions of the Town Clerk be 

discussed at the end of the meeting with the press and public excluded. 

19072 Minutes of the previous Meeting:  It was RESOLVED unanimously that the Minutes of 

the meeting held on Wednesday 17th July be approved.   

19073 Adjournment for public discussion and information only updates: 

1) Public discussion:   

a) A resident enquired about progress on improvements to the piece of land at the 

junction of Market Street and North Road and, specifically, the acquisition of a 

memorial stone for former Councillor Wooff.  Members reported that the grassed 

area had now been cut and a suitable stone identified that is being donated by the 

quarry.  ACTION:  Obtain quotation(s) for collection of the chosen stone and work 

to put it into position on the land at the junction of Market Street and North Road. 

b) Comments were made about the direction from Lancashire County Council that all 

banners and flower planters be removed from guardrails around the town. Views 

were expressed that this has not been applied consistently across Lancashire with 

many examples where planters and banners are being displayed on guardrails.  
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The resident was informed that this matter would be discussed in detail, later in 

the agenda for the meeting. 

c) Two representatives from the Serenity Café spoke to the Town Council about their 

work and activities to support anyone with mental illness and to help improve 

general wellbeing.  The café is run by volunteers and is open 1pm – 3pm every 

Wednesday at the Free Methodist Church on Hunter Street. 

The Town Council was thanked for its support to date through articles in the 

Carnforth Express and visits from Councillors, including the Town Mayor.  They 

have submitted a Community Benefit Fund application seeking funding to support 

and promote their activities.  Promotional material was left for display in the 

Council Offices and Noticeboards. 

The representatives and the Serenity café volunteers were thanked for the valued 

work that they do in supporting vulnerable people.   ACTION: Community Benefit 

Fund application to be considered by Finance & Governance Committee 

2) Clerk’s Report:  The Town Clerk presented his report on activities and actions 

taken since the last meeting.  It was noted that actions relating to the electric 

vehicle charging points would be discussed on the agenda for the meeting.  Other 

updates were provided on the following:  

a) Website:  The Town Clerk has updated and overhauled the Town Council’s 

website which now includes more details and posts about the Council’s 

activities and useful public information.  These include, online links to report 

issues to Lancaster City Council and Lancashire County Council and the 

requirements of the planning process.  The website also has statutory 

information such as Council policies, Minutes and Agenda of the Town Council 

and its committees and financial and governance documents and papers.  

ACTION:  Councillors to review the website and comment as necessary. 

b) Community Engagement:  The local community continue to be responding 

positively to Town Council posts on social media and on the website about the 

its activities and other information of interest.  Good comments are similarly 

being made about the newsletter, Carnforth Express.  The latest version of the 

newsletter has been sent to Councillors for consideration and comment.  There 

was a discussion about the cost versus benefits of the newsletter. ACTION:  

Councillors to review the draft Carnforth Express and comment as necessary. 

c) Events and Meetings:  The Town Clerk, provided managerial and 

administrative support for a variety of events, including Civic Sunday and 

liaison meetings with Lancashire County Council. 

Members noted the Town Clerks report and after some comments and questions it 

was RESOLVED that an Action Plan be developed that sets out tasks, responsibility 

and progress as part of the planning and monitoring process. 

3) Correspondence:  The Town Clerk presented the schedule of correspondence 

received and previously circulated to Members.  It was reported that appropriate 

action had, or will be, taken by the Town Clerk and/or Committees to address any 

matters arising from correspondence received.   

After some comments and questions, it was RESOLVED that the schedule of 

correspondence received, and actions taken and planned be noted.   
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4) Members updates and reports:  Members provided updates and reported on the 

following natters: 

a) Town Mayor:  The Town Mayor thanked Members for their support in making 

a success of the Civic Sunday and the Armed Forces Day.  Councillor Watkins 

was specifically thanked for his contribution to both these events.  The Town 

Mayor has attended an event on safeguarding and the Carnforth Carnival and 

Health Day, which had been well attended and a great success for the town.  

Deputy Mayor represented the Town Council at a meeting of the Rose Society 

at County Hall, Preston. 

The Town Mayor and Town Clerk had been invited to discuss the work of the 

Town Council to residents at the Keerford retirement home.  The meeting was 

attended by around 40 residents and had been a great opportunity to engage 

with residents and raise awareness about the function of the Town Council and 

its activities.  

b) Outdoor Maintenance:  Nothing further to report. 

c) Lancashire County Council liaison meeting:  Councillor Smith reported on a 

recent meeting held with representatives from Lancashire County Council.  The 

meeting was primarily to discuss the installation of electric charging points on 

New Street and Market Street.  Questions were asked about the lack of 

consultation with the Town Council and the local community prior to 

installation and about the rationale behind the selected locations.  Members 

were advised that the positions of the charging points had been agreed in 

consultation with Electricity North West as the optimum place for connection 

to the national grid.   

A site visit led to actions being agreed relating to pedestrian safety adjacent to 

the charging point on Market Street and access issues for the Royal Station 

Hotel.  These are being followed up by Lancashire County Council. 

Other matters were discussed including the advice given by Lancashire County 

Council to Homes England that one access for the proposed Lundsfield Quarry 

development would adequately deal with be additional traffic.  Comments 

were also made about air quality and traffic management and the potential 

benefits to Carnforth of the proposed Eden Project in Morecambe.  It was 

suggested that the Carnforth Neighbourhood Plan would benefit from a 

‘Carnforth Traffic Management Plan’ endorsed by Lancashire County Council. 

Action will be taken to provide suitable signage and road markings at the 

entrance of the development behind the Queens Hotel and further enquiries 

made about the resurfacing of Kellet Road/Market Street and road markings 

on Walmsley Road where it meets Market Street.  Comments were again made 

about ways in which communications with Lancashire County Council could be 

improved for everyone’s benefit. 

County Councillor Williamson was thanked for arranging and attending the 

meeting and her continued support of the Town Council. 

After several comments and questions, it was RESOLVED that the report be 

noted and that progress on agreed actions be reported to the Town Council at 

subsequent meetings. 
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d) General matters and issues:  Councillor Grisenthwaite reported on a 

recent meeting of the Air Training Cadets (ATC), including his election as 

Deputy Chair, plans to encourage recruitment and arrangements to 

recommence use of the shooting range at the Civic Hall.  Any support that that 

the Town Council can give in promoting the ATC is appreciated. 

Councillor Smith gave a further update on the works being carried out to 

reinstate the road at the back of the Queens Hotel. 

Members thanked the volunteers who, with the support of Lancaster City 

Council, had recently removed weeds from various areas around the town.  

ACTION:  The Town Council will consider opportunities to encourage and 

support volunteers in carrying out a range of activities that are of benefit to 

the town. 

There being no further matters, it was RESOLVED that the reports and updates of 

the Town Mayor and Members be noted. 

5) Reports of Ward and County Councillors:  Written reports had been received 

from Ward Councillors Guilding and Yates on their activities and important and 

relevant matters.  These included: 

• Congratulations and welcome to Councillor Watson on his appointment to the 

Town Council; 

• Congratulations to all involved in making the Carnforth Carnival and Health 

Day a success and to the volunteers who have recently cleared weeds; 

• Congratulations to the Town Council on raising the train planter ‘Brief 

Encounter II’ up on sleepers; 

• Matters have been raised with Lancashire County Council on: repainting road 

markings at the Crag Bank roundabout; signage and a bus shelter at the 

southbound stop near the Canal Turn; a statement on the safety and suitability 

of the Kellet Road canal bridge by Heavy Good Vehicles. 

After some further comments, it was then RESOLVED that the written reports of 

Ward Councillors be noted. 

6) Reports from task groups and outside bodies/committees:   

a) Carnforth Business Network (CBN):  The Town Clerk reported that, as 

requested, he had contacted Booths Ltd management about the two hours 

parking restrictions in the car park.  They had responded that this was part of a 

long-term agreement with Lancaster City Council and that there are no plans 

to increase the free parking to three hours.  ACTION:  That the Town Clerk 

notify Carnforth Business Network of this agreement for their consideration.   

b) Carnforth & District Twinning Association:  The Town Mayor suggested that 

the Town Council send a message via the Carnforth Twinning Association to 

the Council in the twinned town of Sailly when they go to visit them in France 

in August.  ACTION:  That a ‘scroll’ containing a message to the Town Council 

of Sailly be sourced. 

c) Quarry Liaison: Nothing further to report.   

d) Carnforth Neighbourhood Plan:  The Town Clerk reported that the balance 

of ‘basic funding’ has now been awarded, being £5,013 (£9,000 in total).  The 

group has also applied for and been granted technical support for undertaking 

a Housing Needs Assessment and a further technical support in relation to 

Design Codes is being applied for.   
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d) Carnforth Carnival Committee:  Councillors Jones and Armstrong reported in 

the meeting that they had attended prior to the Carnival Day and had offered 

the support of the Town Council going forward. 

It was then RESOLVED that the reports and actions arising from the task groups and 

outside bodies/committees be noted.   

19074 Planning Applications/Road Traffic Orders:  Members considered the following 

planning applications and road traffic orders:  

Application No: Description 

19/00545/HYB Hybrid application comprising a full application for 

proposed alterations to land levels and outline application 

for up to 8,400sqm of employment floor space with 

associated access – Land North of Kellet Road, Over Kellet 

19/00775/FUL Change of use of agricultural barns and land to a 3-bed 

dwelling and associated demolition and alterations to 

existing buildings and access – Hodgsons Croft Farm, North 

Road, Carnforth, LA5 9LU 

19/00878/LB Listed building application for demolition of agricultural 

barn and associated works, alterations to existing boundary 

walls and gateposts & creation of terraces and parking court 

- Hodgsons Croft Farm, North Road, Carnforth, LA5 9LU 

Traffic Regulation Order:  Kellet Road Area, Carnforth – introduction of a 7.5 

tonne weight restriction 

Members considered each of the above planning applications and the traffic order 

regulation in turn.  After some comments is was RESOLVED to support all the 

applications in principal.  The Town Council welcomed the proposals for land north of 

Kellet Road which should bring investment and employment into the town. 

19075 Planning Authority Decisions:  Members considered the up-to-date position on 

decisions of the planning authority (Lancaster City Council) on planning applications 

previously considered by the Town Council.   

Members commented on some of the applications including planning application 

19/00685/FUL - Taps on the Green, Kellet Road, where it has been noted that work had  

started on site, before the application had been considered by the Town Council.  This 

led to a general discussion about the planning process and the role of Parish/Town 

Councils as statutory consultees.  ACTION:  The Town Clerk to contact Lancaster City 

Council, Regeneration & Planning Services requesting advice/training on the statutory 

planning process. 

The Town Clerk reported that as instructed a request was made to Lancaster City 

Council for an extension of time to the planning consultation period relating to the 

Lundsfield Quarry development (Planning Application 19/00541/OUT), which was 

subsequently granted to 31st July 2019 (Agenda item 19079 also refers) 

After some discussion, it was RESOLVED that the update on planning authority 

decisions be noted.   

19076 Report of the Asset Management Committee:   The July meeting of the committee 

had not been quorate.   
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19077 Report of Town Development & Planning Committee:  The July meeting of the 

committee had not been quorate.   

19078 Report of the Finance & Governance Committee:  Councillor Grisenthwaite reported 

on the recommendations, actions and resolutions arising from the meeting of the 

Committee on Wednesday 10th July 2019 including: 

a) Recommendation that the instruction from Lancashire County Council to remove 

all banners and planters from guardrails be considered by the Town Council 

(Agenda item 19081 refers) 

b) Following the notice of resignation received from the Outdoor Maintenance 

Officer it was recommended that the post be advertised at the earliest 

opportunity on the same pay and terms and conditions as currently.   

c) Recommendation that the Town Council approves all payments listed (Agenda 

item 19079 refers); 

d) A resolution that the quarterly budget monitoring report, as presented and 

produced from the newly acquired accounting system, Scribe, be adopted, subject 

to some minor amendments to the formatting and budget allocations;  

e) Recommendation that the Town Council approves the award of £500 from the 

Community benefit Fund to Millhead Football Club and that a further meeting be 

held with the Carnforth Sports Day Committee to discuss support from the Town 

Council; 

f) A resolution to defer consideration of the draft Standing Orders and Financial 

Regulations until the next meeting of the Committee; 

g) A resolution that the Draft Reserves Policy as presented (see Town Council Agenda 

pack) be adopted and published with final amounts for each Reserve being 

determined at the budget meeting in January 2020; 

h) A recommendation that the Town Council congratulates the Carnforth 

Neighbourhood Plan Working Group on their successful application for additional 

funding and technical support for the developing Carnforth Neighbourhood Plan 

and that the Town Council funds the cost of establishing a Carnforth Local List of 

non-designated heritage assets within the designated area; 

i) Resolutions to defer further discussions on proposals to acquire land at the rear of 

the Shovel Inn and award of Honorary Freeman of the Town until such time as 

more information is available. 

After some comments and questions, it was RESOLVED that the Finance and 

Governance Committee report be noted and that all recommendations as set out be 

approved.   

19079 Payments List:  The Town Clerk presented the payments list that had been considered 

and recommended for payment by the Finance and Governors Committee. 

After some comments and questions, it was RESOLVED that all invoices, expenses and 

salary payments be approved. 

19080 Public Consultation- Lundsfield Quarry development:  Members considered 

arrangements for consulting with the local community on planning application 

19/00541/OUT for the demolition of existing buildings and the erection of 250 

dwellings with associated access.   

After some discussion, it was RESOLVED that a public ‘drop-in’ event would be held at 

Carnforth Civic Hall on Monday 22nd July 2019 aimed at giving the local community an 

opportunity to comment of the planning application in an informal way.   
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Councillors and the Town Clerk will be in attendance and there will be two sessions on 

the day at 10am – 12 noon and 5pm to 7pm respectively.  ACTION: Town Clerk to 

publicise the event on social media and the Council’s website and to invite 

representatives from Homes England to attend. 

19081 Removal of Banners & Planters:  Members discussed at length the instruction from 

Lancashire County Council that all banners and planters from guardrails around the 

town.   

Members expressed their concerns with this direction and the negative impact that this 

would have on the public realm and wellbeing of the local community.  It was noted 

that it had received many unfavourable comments on social media and the Town 

Council’s website.  The issue had also recently been reported in local media.   

The Town Clerk had requested, and been sent, a detailed and technical Code of Practice 

on the Control and Placing of items within the highway that had been forwarded on to 

Members.  Members accepted that banners on guardrails can be a potential hazard but 

argued that there was not enough evidence to support the instruction given regarding 

planters.  There were also many examples around the local district and the County 

where planters are fixed in similar positions without any suggestion that parish/town 

councils had been requested to remove them.  It was acknowledged, however, that the 

position of the two planters located on guardrails on the junction of New Street and 

Lancaster Road, did present a potential hazard as they partially block the view of drivers 

exiting New Street to join the main traffic on Lancaster Road. 

After much discussion, it was RESOLVED that banners be prohibited from guardrails 

adjacent to the main highways in all circumstances and that the two planters located at 

the top of New Street be removed, with all other planters to remain until there has 

been further discussions with Lancashire County Council. 

19082 Volunteer Schemes:   

a) Community Champion Volunteers:  Members considered a scheme supported by 

the Lancashire Volunteer Partnership for volunteers to be involved in a range of 

activities and tasks working with local public services aimed at ‘building resilience, 

encouraging social action and empowering residents to help each either to resolve 

local issues of concern’. 

Volunteers will be given training and provide a uniformed presence for 2 – 6 hours 

per week.  In return for the support and backing of the Lancashire Volunteer 

Partnership, parish and town councils are being asked to cover volunteers through 

their public liability insurance; take responsibility for the day-to-day tasking of 

volunteers within the agreed remit and for payment if ‘out of pocket’ expenses. 

After some discussion, it was RESOLVED that a representative(s) from the 

Lancashire Volunteer Partnership be asked to attend a future meeting of the Town 

Council to explain the scheme in more detail. 

b) Making Spaces Fund: The Town Clerk reported that Lancaster City Council has set 

aside £100,000 in a Making Spaces Fund which has been set up to make it easier 

for community groups to pitch ideas, get support, access seed funding or get 

match funding for bigger projects.   

Lancaster City Council states that this fund is not intended to replace existing 

maintenance by them but to inspire groups to ‘add value’ to existing public spaces 

or create new ones.   
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The City Council is now inviting community groups, organisations and charities to 

apply for to the new fund.  Full details of the scheme can be fund at: 

https://www.lancaster.gov.uk/parks-and-open-spaces/making-spaces-fund  

After some discussion, it was RESOLVED that the Town Council is in favour of this 

initiative and will support any community groups wishing to apply for funding.  

19083 Date and time of next meeting:  The next meeting of the Town Council will be held 

on Wednesday 21st August 2019 commencing at 6:30pm.  The meeting closed at 

8:40pm 

https://www.lancaster.gov.uk/parks-and-open-spaces/making-spaces-fund


Correspondence – August 2019 

 
 

Date Sender Topic 

12/07/2019 Town Clerk Town Council meeting Agenda Pack 

12/07/2019 Town Clerk Draft Minutes of Annual Meeting 22/05/2019 

12/07/2019 County Councillor Williamson Crag Bank Roundabout A6 – road markings 

13/07/2019 Resident 

Email thanking the Town Council for action 

leading to clearance of road gutters at Queen 

Street 

13/07/2019 Councillor Parker Carnforth Twinning Association report 

13/07/2019 Brexit Party 
Request to set up a staff in the War Memorial 

Gardens 

13/07/2019 Town Clerk Updated Carnforth Town Council distribution list 

15/07/2019 Town Clerk Draft Carnforth Express – July/August edition 

16/07/2019 Town Clerk Clerk’s report on activities in June 

16/07/2019 KCS Development Ltd 
Potential Development Site at Scotland Road, 

Carnforth - Monthly Update 

18/07/2019 Town Clerk 
Neighbourhood Plan Technical Support 

Application – Design Codes 

18/07/2019 Town Clerk 
Details of a resident’s comments on wheelchair 

access on Warton Road – Station Buildings 

18/07/2019 Lancashire County Council 
Further comments regarding planters on 

guardrails 

19/07/2019 Town Clerk Carnforth Town Council – ‘Member Seniority’ 

20/07/2019 Town Clerk 
Information on Lancaster City Council’s – Making 

Spaces Fund 

20/07/2019 Town Clerk 
Lundsfield Quarry planning application – 

community engagement 

20/07/2019 AECOM 
Award of Housing Needs Assessment Technical 

support 

20/07/2019 Town Clerk Lune Tube video of Carnforth 

22/07/2019 Lancaster City Council 
Cycling & Walking Planning Advisory 

consultation 

22/07/2019 Lancashire County Council 
Temporary Road Closure B6254 Kellet Road for 

resurfacing 

24/07/2019 Town Clerk Order of Mayoralty 

24/07/2019 Brabners Solicitors 
Notice of Public Path Diversion Order – Footpath 

26 



Correspondence – August 2019 

 
 

Date Sender Topic 

24/07/2019 Lancaster City Council 
Polling District review – Lancaster City Council 

area 2019 

24/07/2019 Carnforth Carnival Committee Invitation to the Annual General Meeting 

29/07/2019 Councillor Reynolds 19/00872/PAA – Change of use application 

30/07/2019 Society of Local Council Clerks Regional training seminar - Harrogate 

30/07/2019 Town Clerk 
Draft comments on planning application 

19/00541/OUT – Lundsfield Quarry 

30/07/2019 Town Clerk  
Submission of comments re planning application 

19/00872/PAA 

01/08/2019 Town Clerk 

Confirmation of submission of comments on 

planning application 19/00541/OUT – Lundsfield 

Quarry and posting on Council’s website and 

social media 

01/08/2019 County Councillor Williamson Meeting proposals to discuss planters 

01/08/2019 Town Clerk 
Carnforth Neighbourhood Plan Working Group – 

Agenda pack 

02/08/2019 Lancaster City Council Planning application 19/00872/PAA 

02/08/2019 Town Clerk Asset Management Committee Agenda pack 

05/08/2019 Town Clerk 
Updated list of Councillors & Town Council and 

committee meeting dates 2019/2020 

07/08/2019 Lancaster City Council Planning application 19/0102/TPO 

08/08/2019 
Lancashire Association of 

Local Council’s 
Clerk and Councillor workshops 

09/08/2019 Town Clerk Finance & Governance Committee Agenda pack 

09/08/2019 Troy Hayes Design 
Minutes of Carnforth Neighbourhood Plan 

Working Group on 05/08/2019 

10/08/2019 Town Clerk 
Link to website & social media posts regarding 

Kellet Road resurfacing 

11/08/2019 
Lancaster Chamber of 

Commerce 

Eden project study programme at Lancaster & 

Morecambe College 

12/08/2019 Lancaster City Council Planning application 19/01024/FUL 

12/08/2019 Warton resident 

Request for the Town Council to consider speed 

signs between Carnforth Railway Station & 

Warton 

14/08/2019 Lancaster City Council 
Local Plan proposed Main modifications 

consultation 



Correspondence – August 2019 

 
 

Date Sender Topic 

14/08/2019 Highways England 
Update on work programme re the closure of M6 

junctions 34 – 35 and posts on social media 

14/08/2019 KCS Development Ltd 
Potential Development Site at Scotland Road, 

Carnforth - Monthly Update 

15/08/2019 Town Clerk e-newsletter – Public Sector Executive 

15/08/2019 Town Clerk e-newsletter – Rural Services Network 

15/08/2019 Town Clerk e-newsletter – Public Sector Executive 

15/08/2019 Town Clerk 
e-newsletter – Rural Services Network funding 

digest 

   

   

 



Planning Application 

Comments & Decisions 

August 2019 

 
 

Application Number / Description 
Town Council 

Representation 

Planning Authority  

Decision / Status 

16/00335/OUT:  Outline application for the 

erection of 158 dwellings with associated new 

vehicular access, incorporating a roundabout 

and access road, and pedestrian/cycle access 

points; Land Between Brewers Barn and 

A601(M), Carnforth Brow, Carnforth, LA5 9LJ 

Object to the planning 

application 

Awaiting decision – 

Section 106 agreement 

outstanding but being 

progressed  

18/00365/OUT:  Outline application for 

residential development comprising up to 238 

dwellings with associated vehicular and 

cycle/pedestrian access to Scotland Road and 

cycle/pedestrian access to Carnforth Brow / 

Netherbeck, public open space, creation of 

wetlands area, construction of water detention 

basins, erection of sub-station, associated earth 

works and land regrading and landscaping – 

Land off Scotland Road, Carnforth 

Support the planning 

application in principle 

Application Permitted 

19/00247/VCN:  Erection of a two-storey 

extension for maintenance and MOT facilities – 

Travellers Choice, Scotland Road Carnforth LA5 

9RQ 

Support the planning 

application in principle 

Application Refused 

19/00380/FUL:  Retrospective application for 

the installation of gravity pipework, sewage 

pump & electrical cabinet – Land off Carnforth 

Brow, Carnforth 

Support the planning 

application in principle 

Awaiting decision 

19/00495/VCN:  Demolition of existing 

building & erection of a new building to be 

used as a church conference & resource centre 

and associated new car parking - Former Filter 

House, Kellet Road, Carnforth, Lancashire, LA5 

9XJ 

Object to the planning 

application – Lack of car 

parking is likely to result 

in overspill and be a 

highway safety concern.  

Awaiting decision 

19/00514/FUL:  Creation of a vehicular access 

& installation of railings to existing front 

boundary wall – 112 Kellet Road Carnforth LA5 

9LR 

Support the planning 

application in principle – 

Comment on the 

proximity of the works to 

the pedestrian crossing 

Application Refused 

19/00541/OUT:  Outline application for the 

erection of up to 250 dwellings with associated 

access – Lundsfield Quarry, Kellet Road, 

Carnforth 

Support the planning 

application in principle – 

Comments posted 

following consultation 

with the local community 

Awaiting decision 
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Application Number / Description Town Council 

Representation 

Planning Authority  

Decision / Status 

19/00685/FUL:  Change of use of public house 

to mixed unit – Taps on the Green – 77 Kellet 

Road Carnforth LA5 9LR 

Support the planning 

application in principle 

Awaiting decision 

19/00729/FUL:  Demolition of existing 

conservatory & erection of a single storey rear 

extension – 26 St Austell Place, Carnforth LA5 

9TU 

Support the planning 

application in principle 

Application Permitted 

19/00545/HYB: Hybrid application comprising 

a full application for proposed alterations to 

land levels and outline application for up to 

8,400sqm of employment floor space with 

associated access – Land North of Kellet Road, 

Over Kellet 

Support the planning 

application in principle 

Awaiting decision 

19/00775/FUL: Change of use of agricultural 

barns and land to a 3-bed dwelling and 

associated demolition and alterations to 

existing buildings and access – Hodgsons Croft 

Farm, North Road, Carnforth, LA5 9LU 

Support the planning 

application in principle 

Awaiting decision 

19/00878/LB: Listed building application for 

demolition of agricultural barn and associated 

works, alterations to existing boundary walls 

and gateposts & creation of terraces and 

parking court - Hodgsons Croft Farm, North 

Road, Carnforth, LA5 9LU 

Support the planning 

application in principle 

Awaiting decision 

 



Asset Management Committee  
 

Minutes of the meeting held on 6th August 2019 

at 5:00pm at the Council Offices, Market Street, Carnforth 

Present:  Councillors Armstrong; Branyan; Bromilow and Watson 

In attendance: Bob Bailey, Town Clerk; Rik Marsden, Civic Hall Manager 

19022 Apologies:  Apologies had been received from Councillor Parker 

19023 Election of Chair and Deputy Chair:  It was proposed by Councillor Bromilow, 

seconded by Councillor Watson that Councillor Branyan be elected Chair of the 

Asset Management Committee for the municipal year 2019/2020 

It was then proposed by Councillor Bromilow, seconded by Councillor Armstrong 

that and Councillor Watson be elected Deputy Chair. 

19024 Declarations of Interest and Dispensations:  There were no declarations of 

interest or requests for dispensation for items on the Agenda. 

19025 Minutes:  It was RESOLVED that notes of the meeting held on 2nd July 2019 (not 

quorate) be noted. 

19026 Urgent Business:  The Town Clerk reported that a quotation had been received 

for the collection and installation of a stone at the land on the junction of Market 

Street and North Road in memory of Councillor Wooff.  After some discussion, it 

was RESOLVED that a second quotation be sought with a view to the work being 

carried out as soon as possible.  ACTION:  Councillor Branyan to seek a second 

quotation. 

19027 Adjourn for public discussion:  No members of the press or public were present 

at the meeting  

19028 Terms of Reference:  Members considered the terms of reference of the Asset 

Management Committee.  It was noted that the terms of reference had been 

amended to reflect that the Committee will have eight meetings in the municipal 

year but may conduct urgent business by email or an additional meeting as 

required.   

The delegated powers and responsibilities of the Committee were discussed, and 

it was then RESOLVED that the revised terms of reference of be approved.  

19029 Outdoor Maintenance Officer:  The Town Clerk reported that the post had been 

advertised and that the deadline for applications was 9th August.  The Committee 

were informed that given the circumstances of the current postholder he had 

requested that termination of his contract also be 9th August. 

There was some discussion around the duties of the postholder and it was then 

RESOLVED that the employment of the current postholder be terminated on 9th 

August and that a replacement be found as soon as practicable after that date.  

ACTION:  Town Clerk to plan for interviews to be held with applicants for the 

post as soon as practicable after 9th August. 
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19030 Review of Asset Register:  The Town Clerk presented the Asset Management 

Register which was last updated in 2017/2018.  Members were reminded that the 

Town Council had previously been advised by both the Town Clerk and the 

Internal Auditor that the register needed to be updated as the amount of total 

assets is included in the Annual Governance and Accountability Return.   

Members noted that several items listed are now very old (49 years) and amounts 

quoted are when each item was purchased with no record of whether they are 

still of any value or are now obsolete and need to be removed from the register.  

The template used is also in need of revision so that it is clear where each item is 

located. 

There was a discussion about the location of the Town Council’s assets which 

raised several questions about the ownership and management of the Crag Bank 

Civic Hall and whether the Town Council could offer any assistance or support. 

ACTION:  Further enquiries to be made with Trustees of Crag Bank Civic Hall. 

After some discussion, it was RESOLVED that a review of the Town Council’s 

assets be undertaken, and all assets recorded in accordance with Financial 

Regulations.  ACTION:  Review of assets to be carried out by Town Clerk, Civic 

Hall Manager and Councillor Watson on 29th August.   

19031 General matters and updates:   

a) Civic Hall:  The Civic Hall Manager reported that the hall floor is coming to 

the end of its useful life and will need replacing soon.  He has carried out 

further research and advised that current best practice is to lay hard 

wearing carpet tiles, which are a cheaper alternative to parquet flooring but 

still provide a long-term solution.  Several questions were asked about the 

current and planned use of the Civic Hall and Members were reminded that 

quotations are being sought for an options analysis and architectural survey 

of the Civic Hall (19031 b) also refers).  ACTION:  Civic Hall Manager to 

report back with examples of suitable carpet tiles and costings for these to 

be laid in the hall with a view to this being recommended for consideration 

as part of the options analysis and the 2020/2021 annual budget.  

It was also reported that five fans in the toilets and two external CCTV 

cameras and associated cabling at the Civic Hall need replacement.  

ACTION:  That the Civic Hall Manager arranges for the toilet fans to be 

replaced from the Asset Management devolved budget and that suitable 

CCTV equipment and cabling also be purchased subject to a maximum 

spend of £300. 

The Civic Hall Manager advised that all the Town Council’s equipment 

is/should be tested annually at a cost and he enquired whether the Asset 

Management Committee would consider providing the necessary training 

and equipment so that he could carry out this work in future. 

The Civic Hall Manager advised on the cost of suitable training and 

equipment for the in-house testing of appliances. 
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There was a lengthy discussion about this and associated benefits and risks 

and whether there might be an opportunity for the Town Council to provide 

a Portable Appliance Testing (PAT) service.  ACTION:  Civic Hall Manager to 

carry out further research on relevant training and equipment needed and 

report back. 

b) Architectural Survey:  It was reported that three quotations are being 

sought from local architects to undertake an assessment of the fabric of the 

Civic Hall and an analysis of options for its future use.  To date, one 

quotation has been received and two more are being followed up.  

Members were reminded that this work had been accounted for within the 

2019/2020 annual budget. 

c) Other Matters:  Members noted that monies had been included within the 

2019/2020 budget for expenditure on the Council Offices.  ACTION:  

Quotations to be sought for carpeting and decorating the Council Offices 

which are now used on a regular basis and are open to the general public. 

It was reported that further to discussions by the Town Council on the 

regarding planters on guardrails around the town, three had been removed 

by Lancashire County Council when replacing the damaged guardrails at the 

junction of Market Street and Lancaster/Scotland Road.  As instructed by 

the Town Council, two more had been removed from the junction of New 

Street and Lancaster Road.  A meeting is being planned with representatives 

from Lancashire County Council with the aim of finding a solution to the 

location of the remaining (approximately 10) planters. 

19032 Committee Updates:  There was nothing further to update from the activities of 

other Committees.   

19033 Date of next meeting:  The next meeting of the Asset Management Committee 

will be Tuesday 1st October 2019 

19034 The meeting closed at 6:10pm 
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Minutes of the Finance & Governance Committee held on  

Wednesday 14th August 2019 

Present: Councillors Gardner (Chair), Branyan, Bromilow, Grisenthwaite, Jones and 

Parker 

In attendance: Bob Bailey, Town Clerk 

19068 Apologies:  There were no apologies.   

19069 Declarations of Interest and Dispensations:  There were no declarations of 

interest or requests for dispensation for items on the Agenda. 

19070 Minutes of previous meeting:  The Town Clerk updated Members on actions 

arising from the last Minutes and it was then RESOLVED that the Minutes of the 

previous meeting held on 10th July 2019 be approved. 

19071 Urgent Business:   

a) CCTV:  The Town Clerk reported that there had been several comments 

made in support of CCCTV cameras being installed in the town.  It was 

noted that Lancaster City Council have not placed a time limit on the Town 

Council being part of their scheme with Vodafone Limited.  ACTION:  

Councillors Gardener and/or Bromilow to seek further quotations for 

consideration at the September meeting of the Finance & Governance 

Committee and subsequent recommendation to the Town Council; 

b) Civic Hall Options appraisal:  Councillor Grisenthwaite informed Members 

that he was again following up two other quotations for undertaking this 

work.  After some discussion it was RESOLVED that subject to no further 

bids being received the quotation received from John Coward Architects 

Limited be accepted; 

c) Outdoor Maintenance Officer:  It was reported that there had been four 

good candidates for this post and that following interview Mr Terence 

Allum had been appointed on the existing rate of pay and terms and 

conditions.  ACTION:  Subject to the ratification of the Town Council, the 

Town Clerk to confirm the appointment and issue a contract at the earliest 

opportunity and the Town Mayor to send a letter of thanks to the outgoing 

Outdoor Maintenance Officer; 

d) Member training & Induction:  There was a discussion about Members 

taking advantage of the budget set aside for Member training and it was 

noted that the Association of Local Council’s (LALC) and Society of Local 

Council Clerks provide a range of useful training and development 

workshops and courses.  It was also considered that induction training 

should be available to new Councillors as well as mentoring as required.  

ACTION:  Members to be encouraged to undertake training as part of their 

development and the Town Clerk to research and develop a Member 

Induction Training programme for further consideration; 
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e) Member conduct:  It was reported that an internal investigation into a 

recent incident involving the conduct of a Councillor had been concluded, a 

formal apology made and the matter closed. 

19072 Public discussion:  No members of the public were present. 

19073 Payments List:   The Town Clerk presented Members with the Payments List for 

recommendation to the August meeting of the Town Council.   

Members attention was drawn to payments for annual subscription to the 

National and Lancashire Association of Local Councils; printing and distribution of 

the bi-monthly Carnforth Express; set up fee for the Corporate Multicard service; 

community benefit fund payment to Millhead Football Club and the annual 

provision of seven hanging baskets from the Carnforth Business Network.  

ACTION: Payment for hanging baskets be reduced on the understanding that 

four not seven are provided annually. 

After some questions and comments, it was RESOLVED that the Town Council is 

recommended to approve all payments, as revised, amounting to £6,862.30 

(including VAT). 

19074 Community Benefit Fund:  Members considered applications that had been 

received from: 

a) the Serenity Café for financial support for promotional supplies and 

materials and; 

b) Gummers Howe Community Centre for a new defibrillator 

A third application for financial support as part of a programme of works to 

replace the pavilion at Carnforth & District Bowling Club had just been received. 

Members were informed that Carnforth Rotary had since provided Gummers 

Howe Community Centre with a defibrillator. 

After some discussion, it was then RESOLVED that the application received from 

Carnforth & District Bowling Club be deferred until the next meeting of the 

committee and that the Town Council be recommended to award £250 from the 

Community Benefit Fund to the Serenity Café.  

19075 Town Green Status:  Residents have enquired about an application to register 

land at Dunkirk Avenue/Windermere as a town green.  Members were reminded 

that this was first raised in early 2018 when a planning application had been 

submitted to develop properties in that area, although the planning application 

had subsequently been withdrawn.   

It is understood that an application to register this piece of land had been 

completed at the time on the basis that it had been used for sports and 

recreation for a period of at least 20 years and continued to be used as such.  

However, no record can be found of the application being acknowledged or 

progressed.   
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ACTION:  Councillor Gardner and Town Clerk to consult with Lancashire County 

Council on the original application and, if necessary, complete and submit a new 

application for the land at Dunkirk Avenue/Windermere Road to be registered as 

a Town Green in accordance with the Commons Act 2006 (as amended by the 

Growth & Infrastructure Act 2013).   

19076 Committee updates & activities:  Councillor Branyan (Asset Management 

Committee Chair) and the Town Clerk provided an update on actions arising from 

the recent Asset Management Committee meeting.   

These included a complete review of the Council’s register of assets, the total of 

which forms part of the Annual Governance and Accountability Return.  The 

review will be carried out on 29th August with the support of Councillor Watson. 

Members were also informed that the Asset Management Committee had 

supported the Civic Hall Manager investigating opportunities for suitable training 

and equipment to enable portable appliances to be tested in-house.  It was 

reported that the discussion had expanded into consideration of the risks and 

benefits of the Town Council providing a portable appliance testing (PAT) service 

to generate income and that further research be undertaken. 

Members of the Finance and Governance Committee fully supported the review 

of the asset register, noting that this was the only recommendation of the 

internal auditor that had not yet been implemented.  In relation, to the testing of 

portable appliances Members had reservations about the Town Council offering 

such a service commercially but supported the suggestion that the Civic Hall 

Manager be trained and provided with equipment to carry out testing on the 

Town Council’s appliances.  ACTION:  That the Asset Management Committee 

notes the comments of the Finance and Governance Committee in relation to 

potable appliance testing. 

The meeting closed at 6:35pm  

 

 

 

Town Clerk        16 August 2019 

28 Wilson Grove, Heysham, Morecambe, LA3 2PQ 

Tel: 07846 256 006;  Email: clerk@carnforthtowncouncil.org 

mailto:clerk@carnforthtowncouncil.org
mailto:clerk@carnforthtowncouncil.org


Voucher Code Date Bank VAT Type Net VAT TotalMinute

Carnforth Town Council

PAYMENTS LIST

14 August 2019 (2019 - 2020)

SupplierDescriptionCheque No

 78 Repairs & Maintenance 13/08/2019 Unity Trust - Current Walker Fire S  61.35  12.27  73.62Fire Extinguisher Test & Maintenance

 79 PAYE 13/08/2019 Unity Trust - Current HMRC Z  538.51  0.00  538.51PAYE

 80 Assets 13/08/2019 Unity Trust - Current DIY Supplies S  113.90  22.78  136.68Repairs and maintenance

 81 Assets 13/08/2019 Unity Trust - Current Laburnham Nurseries Ltd S  75.00  15.00  90.00Grounds Maintenance

 82 Assets 13/08/2019 Unity Trust - Current Travis Perkins S  47.69  9.53  57.22Repairs and maintenance

 83 Water rates 13/08/2019 Unity Trust - Current Waterplus Z  0.00  0.00  0.00Direct Debit Water and wastewater

 84 Water rates 13/08/2019 Unity Trust - Current Waterplus Z  392.71  0.00  392.71Direct Debit Water and wastewater

 85 Cleaning 13/08/2019 Unity Trust - Current Thomas Graham S  51.61  10.32  61.93Cleaning supplies

 86 LALC Subscriptions 13/08/2019 Unity Trust - Current Lancashire Association of Local CouncilsZ  698.54  0.00  698.54Subscriptions

 87 Domain & Web-hosting 13/08/2019 Unity Trust - Current IONOS S  23.96  4.79  28.75Direct Debit ICT

 88 Printing 13/08/2019 Unity Trust - Current Bay Typsetters Z  450.00  0.00  450.00Printing

 89 Distribution 13/08/2019 Unity Trust - Current Bay Typsetters S  300.00  60.00  360.00Printing

 90 Printing 13/08/2019 Unity Trust - Current Bay Typsetters Z  25.00  0.00  25.00Printing

 91 Repairs & Maintenance 13/08/2019 Unity Trust - Current Trade UK S  152.61  30.52  183.13Repairs and maintenance

 92 Broadband 13/08/2019 Unity Trust - Current Plusnet S  24.96  4.99  29.95Direct Debit ICT

 93 Cleaning 13/08/2019 Unity Trust - Current Dazzling windows Z  30.00  0.00  30.00Cleaning

 94 Carnforth In Bloom 16/07/2019 Unity Trust - Current Gummers Howe Z  25.00  0.00  25.00300246 Carnforth in Bloom

 95 Carnforth In Bloom 13/08/2019 Unity Trust - Current Gail Brown Z  50.00  0.00  50.00300247 Carnforth in Bloom

 96 Carnforth In Bloom 17/07/2019 Unity Trust - Current V Wiley E  30.00  0.00  30.00300248 Carnforth in Bloom

 97 Broadband 09/08/2019 Unity Trust - Current Plusnet S  23.50  4.70  28.20Direct Debit ICT

 98 Service Charge 25/07/2019 Unity Trust - Current Unity Trust E  50.00  0.00  50.00Set up fee

 99 Broadband 16/07/2019 Unity Trust - Current Plusnet S  27.29  5.46  32.75Direct Debit ICT

 100 Town Clerk 13/08/2019 Unity Trust - Current Bob Bailey Z  839.43  0.00  839.43Salary

 101 Town Clerk 13/08/2019 Unity Trust - Current Bob Bailey Z  96.00  0.00  96.00Expenses

 102 Postage 13/08/2019 Unity Trust - Current Bob Bailey Z  21.19  0.00  21.19Expenses

 103 Telephone 13/08/2019 Unity Trust - Current Bob Bailey Z  10.00  0.00  10.00Expenses

 104 Printing 13/08/2019 Unity Trust - Current Staples S  312.99  62.60  375.59Printer Ink

 105 Civic Hall Manager 13/08/2019 Unity Trust - Current Rik Marsden Z  873.92  0.00  873.92Salary

 106 Civic Hall Manager 13/08/2019 Unity Trust - Current Rik Marsden Z  18.75  0.00  18.75Expenses

 107 Civic Hall Manager 13/08/2019 Unity Trust - Current Rik Marsden Z  15.00  0.00  15.00Expenses

 108 Outdoor Maintenance Officer 13/08/2019 Unity Trust - Current Don Astley Z  283.87  0.00  283.87Salary

 109 Outdoor Maintenance Officer 13/08/2019 Unity Trust - Current Don Astley Z  65.70  0.00  65.70Expenses

 110 Civic Hall Manager 13/08/2019 Unity Trust - Current David Firth Z  270.86  0.00  270.86Salary

 111 Assets 13/08/2019 Unity Trust - Current Carnforth Business Network Z  210.00  0.00  210.00Hanging Baskets

 112 Grants Paid 13/08/2019 Unity Trust - Current Millhead Football Club Z  500.00  0.00  500.00Community Benefit Fund
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Voucher Code Date Bank VAT Type Net VAT TotalMinute

Carnforth Town Council

PAYMENTS LIST

14 August 2019 (2019 - 2020)

SupplierDescriptionCheque No

Total  6,709.34  242.96  6,952.30
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Council/Committee Activity Task Notes Status Due Date Priority Owner

Carnforth Town Council Finance & Accounts VAT Return Submit quarterly return Not started 01/09/20 High Town Clerk

Neighbourhhod Plan Working 

Group 
Carnforth Neighbourhood Plan Design Code application

Technical support application submitted - awaiting 

outcome
In Progress 31/08/19 High Town Clerk

Asset Management 

Committee
Council Assets

Quotations for installation of 

memorial stone
One quote received; a second awaited In Progress 31/08/19 Medium Councillor Parker

Neighbourhhod Plan Working 

Group 
Carnforth Neighbourhood Plan Local Green spaces Assessment of Local Green Spaces In Progress 31/08/19 High All

Finance & Governance Community Benefit Fund Review application
Town Council recommended to approve Serenity 

Café application 

Waiting on someone 

else
21/08/19 Medium

Carnforth Town Council Website Review
Members to review updated and revised Town 

Council website
In Progress 31/08/19 Medium All

Carnforth Town Council Newsletter Review Members to comment in draft newsletter Completed 31/07/19 High All

Carnforth Town Council Community
Support Community Groups & 

volunteers

Members to consider potential fundung & other 

available support 
In Progress 31/03/20 High All

Carnforth Town Council Community Advice & Support
Notify Carnforth Business of parking agreement 

between Booths Ltd & Lancaster Cuty Council
Completed 31/07/19 High Town Clerk

Carnforth Town Council Community Advice & Support Scroll from the Town Council to Sailly Completed 10/08/19 Medium Town Mayor 

Carnforth Town Council Planning Consultation Drop-in consultation event Completed 22/07/19 High All

Carnforth Town Council Governance Develop an action plan
To include activties/tasks; responsibilities & 

progress for review
In Progress 31/08/19 High Town Clerk

Carnforth Town Council Partnership working Advice & Support
Monitor and report on progress on agreed actions 

with Lancashire County Council
In Progress 31/03/20 High All

Carnforth Town Council Partnership working Advice & Support
Invite representative(s) from Lancashire Volunteer 

Partnership to Council meeting
Not started 30/09/19 Medium Town Clerk

Finance & Governance CCTV Seek quotations
Recommendation to be made to September 

meeting of Town Council
In Progress 30/09/19 High Councillor Gardner

Finance & Governance Options appraisal Seek quotations
Recommendation to be made to September 

meeting of Town Council
In Progress 30/09/19 High Councillor Grisentwaite

Carnforth Town Council Staff Appointment Ratification of Outdoor Maintenance Officer In Progress 21/08/19 High All

Carnforth Town Council Staff Induction Outdoor Maintenance Officer duties Planning 31/08/19 High Town Clerk

Finance & Governance Member development Training & Development Develop Members induction programme Planning 21/08/19 Medium Town Clerk

Finance & Governance Town Green Staus Application
Follow up and/or submit application for land at 

Dunkirk Ave/Windermere Road
Planning 31/08/19 High Councillor Gardner

Asset Management Governance Review Asset Register
Current Asset Register out of date and not in a 

suitable format
Planning 31/08/19 High Councillor Watson

Action Plans / To Do List

http://www.vertex42.com/ExcelTemplates/to-do-list-template.html To Do List Template by Vertex42.com



Council/Committee Activity Task Notes Status Due Date Priority Owner

Asset Management Civic Hall Seek quotations Carpet tiles In Progress 30/09/19 Medium Civic Hall Manager

Asset Management Civic Hall Seek quotations
Quotations for training & equipment for portable 

appliance testing
In Progress 31/08/19 Medium Civic Hall Manager

Asset Management Civic Hall Repairs & Maintenance Replace faulty fans & CCTV In Progress 30/09/19 High Civic Hall Manager

Asset Management Council Offices Seek quotations Replace carpet & redecorate In Progress 31/08/19 Medium Town Clerk

Town Development & 

Planning
Community Issues raised Reinstate road In Progress 31/08/19 High Councillor Smith

Finance & Governance Community Events Produce tickets for September film night Planning 31/08/19 Medium Town Clerk

Town Development & 

Planning
Community Events Remembrance Day Planning 11/11/19 High All

http://www.vertex42.com/ExcelTemplates/to-do-list-template.html To Do List Template by Vertex42.com



 

 
Polling Places Review Notice 2019 

Review of Polling Districts and Polling Places  
(Parliamentary Elections) Regulations 2006 

 
Section 17 of the Electoral Registration and Administration Act 2013 introduced a duty on 
local authorities to carry out and complete reviews of polling districts and polling places 
between 01 October 2013 and 31 January 2015, and then in the period of 16 months 
beginning with 1 October of every fifth year after that.  Lancaster City Council will conduct a 
review of all polling districts and polling places used for all elections within the Lancaster City 
Council area of the Lancaster and Fleetwood and Morecambe and Lunesdale Parliamentary 
Constituencies. 
 
To comply with this duty the review will commence on 15 July 2019 and will conclude on  
06 September 2019. 
 
The (Acting) Returning Officer’s current list of polling places and any subsequent proposals 
will be published on the Lancaster City Council website at www.lancaster.gov.uk and will 
also be available for inspection at Lancaster and Morecambe Town Halls. 
 
Electors within the Lancaster City Council area may make representations to the Council 
about the proposed arrangements.  Where changes are suggested to current arrangement 
representations should, if possible, give details of alternative suitable places that may be 
used as polling places. 
 
Local political parties and Councillors will be consulted and views are invited from electors 
within the Lancaster City Council area.  The authority also welcomes any person or body 
with expertise in access for persons with any type of disability to make representations or to 
comment on the proposals or any other related matter. 
 
Representations should be sent to:  Polling Review, Lancaster City Council, Elections 
Office, Town Hall Dalton Square, Lancaster, LA1 1PJ or by email to 
electoralregistration@lancaster.gov.uk  by no later than Friday 06 September 2019 
 
Following conclusion of the review, final proposals will be presented to the Council for their 
consideration and the outcome of the review will then be published on the Council’s website.   
 
Any changes to polling districts and/or polling places as part of the review will come in to 
force on 01 December 2019 when the new Register of Electors is published. 
 
Kieran Keane 
Chief Executive 
Town Hall 
Lancaster 
LA1 1PJ 
15 July 2019 

http://www.lancaster.gov.uk/
mailto:electoralregistration@lancaster.gov.uk


Name Address Polling District Ward Parish

16TH Morecambe Scout Headquarters
Michaelson Avenue, Torrisholme, 

MorecambeLA4 6SE
TORB Torrisholme Morecambe Town Council (Torrisholme Ward)

St Christopher`s Church Hall St Christopher`s Way, MorecambeLA4 6EE
BARA

POLD

Bare

Poulton

Morecambe Town Council (Bare North Ward)

Morecambe Town Council (Poulton)

Great Wood School Beaufort Road, MorecambeLA4 6UB BARB Bare Morecambe Town Council (Bare South East Ward)

Lancaster Road Primary School Lancaster Road, MorecambeLA4 5TH
BARC

POLA

Bare

Poulton

Morecambe Town Council (Bare South West Ward)

Morecambe Town Council (Out Moss Lane Ward)

King's Community Church Phoenix Street, Lancaster, LancsLA1 1DD BLKA Bulk None

Ridge Community Centre Ridge Square, LancasterLA1 3HR BLKB Bulk None

The Gregson Centre 33 Moor Gate, LancasterLA1 3PY BLKC Bulk None

Bolton Le Sands Community Centre Packet Lane, Bolton-Le-SandsLA5 8DW
BOSA

BOSB
Bolton and Slyne

Bolton-le-Sands (North Ward)

Bolton-le-Sands (South Ward)

Hest Bank Memorial Hall
Hanging Green Lane, Hest Bank, 

LancasterLA2 6JB
BOSC Bolton and Slyne Slyne with Hest

Civic Hall, Carnforth North Road, CarnforthLA5 9LJ CARA Carnforth and Millhead Carnforth Town Council (Carnforth Town Ward)

Carnforth Childrens Centre
The Carnforth Hub, Kellet Road, CarnforthLA5 

9LS
CARB Carnforth and Millhead Carnforth Town Council (Carnforth Town Ward)

Crag Bank Village Hall Crag Bank Road, CarnforthLA5 9JN
CARC

CARD
Carnforth and Millhead

Carnforth Town Council (Carnforth Town Ward)

Carnforth Town Council (Crag Bank Ward)

Millhead Community Centre Carlisle Terrace, Warton, CarnforthLA5 9HD CARE Carnforth and Millhead Warton (Millhead Ward)

Lancaster Boys and Girls Club Dallas Road, LancasterLA1 1TP CASA Castle None

Friends Meeting House
The Meeting Room, Meeting House Lane, 

LancasterLA1 1TX

CASB

MARA

Castle

Marsh

None

None

St Thomas Church Hall Marton Street, LancasterLA1 1XX
CASC

SCWE

Castle

Scotforth West

None

None

Cockerham Parish Hall Main Street, CockerhamLA2 0EG ELLA Ellel Cockerham

Ellel Village Hall
Main Road, Galgate, Lancaster, LancsLA2 

0NH

ELLB

ELLC

ELLD

Ellel

Ellel (North Ward)

Ellel (North Ward)

Ellel (South Ward)

Dolphinholme Village Hall Greaves Hill Lane, DolphinholmeLA2 9AJ ELLE Ellel Ellel (South Ward)

Over Wyresdale Parish Hall The Rake, Abbeystead, LancasterLA2 9BQ ELLF Ellel Over Wyresdale

Glasson Dock Village Hall Bodie Hill, Glasson Dock, LancasterLA2 0BD ELLG Ellel Thurnham with Glasson

The Centre At Halton Low Road, HaltonLA2 6NB HALT Halton-with-Aughton Halton-with-Aughton

Morecambe Temple of Light Spiritualist Church West End Road, MorecambeLA4 4EF HARA Harbour Morecambe Town Council (Harbour Ward)

West End Primary School Chatsworth Road, MorecambeLA3 1BW HARB Harbour Morecambe Town Council (Harbour Ward)

Heysham Library
Heysham Road, Heysham, MorecambeLA3 

2BJ
HECA Heysham Central None

Mossgate Primary School Kingsway, Heysham, MorecambeLA3 2EE HECB Heysham Central None

Sandylands Community Primary School Hampton Road, MorecambeLA3 1EJ
HENA

HENB
Heysham North Morecambe Town Council (Heysham North Ward)

Sandylands Nursery Unit/ Community Hub Balmoral Road, MorecambeLA3 1HH HENC Heysham North None

Heysham Free Methodist Church Emmaus Road, HeyshamLA3 2LG HESA Heysham South None

Wesley Methodist Church Middleton Road, HeyshamLA3 2QE
HESB

OVEB

Heysham South

Overton

None

None

Cathedral Social Centre Balmoral Road, LancasterLA1 3BU JOGA John O'Gaunt None

Lancaster Royal Grammar School East Road, Lancaster, Lancashire JOGB John O'Gaunt None

Lancaster Bowerham Community Primary School 

Lower
Bowerham Road, LancasterLA1 4BS

JOGC

SCWC

John O'Gaunt

Scotforth West

None

None

United Reformed Church, Bowerham Bowerham Road, LancasterLA1 4AQ JOGD John O'Gaunt None

Moorside Primary School Bowerham Road, LancasterLA1 4HT
JOGE

SCEA

John O'Gaunt

Scotforth East

None

None

Arkholme Village Hall Kirkby Lonsdale Road, ArkholmeLA6 1AT KELA Kellet Arkholme-with-Cawood

Borwick and Priest Hutton Memorial Hall
Borwick Lane, Priest Hutton, CarnforthLA6 

1JR

KELB

KELC
Kellet

Borwick Parish Meeting

Priest Hutton Parish Meeting

Old Congregational School, Nether Kellet Main Road, Nether Kellet, CarnforthLA6 1EP KELD Kellet Nether Kellet

Over Kellet Village Hall Church Bank, Over Kellet, CarnforthLA6 1DU KELE Kellet Over Kellet 

Wray Village Institute Main Street, WrayLA2 8QA

LLLA

LLLB

LLLC

Lower Lune Valley

Roeburndale Parish Meeting

Wray with Botton

Tatham

Village Hall, Claughton Hornby Road, ClaughtonLA2 9LA LLLD Lower Lune Valley Claughton Parish Meeting

Victoria Institute, Caton 2-4 Brookhouse Road, Caton, LancsLA2 9QT
LLVA

LLVB
Lower Lune Valley

Caton-with-Littledale

Quernmore

Brookhouse Methodist Church Hall
Brookhouse Road, Brookhouse, LancasterLA2 

9NY
LLVC Lower Lune Valley Caton-with-Littledale

Quernmore Methodist Church Hall
Wyresdale Road, Quernmore, LancasterLA2 

9EF
LLVD Lower Lune Valley Quernmore

St Thomas More Centre
St Thomas More Walk, Off Willow Lane, 

LancasterLA1 5PT
MARB Marsh None

Parish Hall, Middleton 62 Low Road, MiddletonLA3 3LG OVEA Overton Middleton



Overton Memorial Hall Middleton Road, OvertonLA3 3HB
OVEC

OVED
Overton

Overton

Heaton-with-Oxcliffe (Rural)

Morecambe War Memorial Hall Church Street, MorecambeLA4 5QA POLB Poulton Morecambe Town Council (Poulton Ward)

Morecambe Library Central Drive, MorecambeLA4 5DL POLC Poulton Morecambe Town Council (Poulton Ward)

St Paul`s Hala Centre Hala Square, LancasterLA1 4RN SCEB Scotforth East None

Lancaster Methodist Church
Entrance Off Kensington Road, Lower Room, 

LancasterLA1 4TE

SCWA

SCWF
Scotforth West

None

Aldcliffe-with-Stodday

St Paul`s Parish Hall Scotforth Road, LancasterLA1 4ST SCWB Scotforth West None

Rowley Court
Lancaster Masonic Hall, Scotforth Road, 

LancasterLA1 4NP

SCWD

UNIC

UNID

Scotforth West

University and Scotforth Rural

None

Scotforth (Scotforth Ward)

Scotforth (Burrow Heights Ward)

Gaskell Memorial Hall Emesgate Lane, Silverdale, CarnforthLA5 0RA SILA Silverdale Silverdale

Yealand Village Hall
Footeran Lane, Yealand Redmayne, 

CarnforthLA5 9SU

SILB

WARB

Silverdale

Warton 

Yealand Redmayne

Yealand Conyers

Ryelands House Owen Road, LancasterLA1 2LN SKEA Skerton East None

Fathers House Elim Church Owen Road, Lancaster, LancsLA1 2AP SKEB Skerton East None

33RD Lancaster Scout Hq Halton Road, LancasterLA1 2EG SKEC Skerton East None

Skerton Youth & Community Centre Slyne Road, LancasterLA1 2JH SKED Skerton East None

Vale View Day Centre
Stratford Close, (Off Shakespeare Road), 

LancasterLA1 2JP
SKWA Skerton West None

Ryelands Lancaster Primary School Torrisholme Road, LancasterLA1 2RJ SKWB Skerton West None

Church of Jesus Christ of Lds Ovangle Road, LancasterLA1 5JR
SKWC

SKWE
Skerton West

None

Heaton-with-Oxcliffe (Winster Park)

Bare Cricket Club Pavilion Powder House Lane, LancasterLA1 2TT SKWD Skerton West None

Grosvenor Park Primary School Roeburn Drive, MorecambeLA3 3RY
SKWF

SKWG
Skerton West

Morecambe Town Council (Lune Drive Ward)

Heaton-with-Oxcliffe (Roeburn Drive)

Torrisholme Methodist Hall
Norwood Drive, Torrisholme, MorecambeLA4 

6LT
TORA Torrisholme Morecambe Town Council (Torrisholme Ward)

Fraser Hall Institute, Cowan Bridge Long Level, Cowan Bridge, CarnforthLA6 2HS

ULVA

ULVB

ULVC

Upper Lune Valley

Ireby with Leck (Ireby Ward)

Ireby with Leck (Leck Ward)

Burrow-with-Burrow Parish Meeting

Tunstall Parish Hall Church Lane, TunstallLA6 2RQ

ULVD

ULVE

ULVF

Upper Lune Valley

Cantsfield Parish Meeting

Tunstall Parish Meeting

Burrow-with-Burrow Parish Meeting

Old School House, Gressingham Fall Kirk, GressinghamLA2 8LP ULVG Upper Lune Valley Gressingham

Hornby Institute Main Street, HornbyLA2 8JR

ULVH

ULVI

ULVJ

Upper Lune Valley

Hornby-with-Farleton

Melling-with-Wrayton

Wennington

The Village Hall, Whittington Main Street, WhittingtonLA6 2NY ULVK Upper Lune Valley Whittington

Chaplaincy Centre
Bowland Avenue East, Lancaster University, 

LancasterLA1 4YW
UNIA University and Scotforth Rural None

Brandrigg Room, Barker House Farm
Cartmel West Avenue, Lancaster University, 

EllelLA2 0PJ

UNIB

UNIE
University and Scotforth Rural

Ellel (University East Ward)

Ellel (University West Ward)

St Oswalds Church Hall Main Street, Warton, CarnforthLA5 9PG WARA Warton Warton (Warton Ward)

New Life Christian Fellowship Church Christie Avenue, MorecambeLA4 5UN WESA Westgate Morecambe Town Council (Westgate Ward)

St Martin`s Church Centre Braddon Close, MorecambeLA4 4UZ WESB Westgate Morecambe Town Council (Westgate Ward)

Westgate Primary School Langridge Way, MorecambeLA4 4XF
WESC

WESD
Westgate

Morecambe Town Council (Westgate Ward)

Heaton-with-Oxcliffe (Westgate Ward)

Trimpell Club Out Moss Lane, Morecambe, LancsLA4 4UP WESE Westgate Morecambe Town Council (Lowlands Road Ward)


