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Minutes of the Finance & Governance Committee held on 

Wednesday 13th May 2020 

Present: Councillors Grisenthwaite (Chair); Branyan; Jones, Parker and Watson 

In attendance:  Bob Bailey, Town Clerk 

20019 Apologies:  Apologies were received from Councillors Bromilow and Gardner 

20020 Declarations of Interest and Dispensations:  Councillor Jones declared an interest on 

any discussions relating to the Salvation Army and/or Carnforth Festival Committee.  

20021 Minutes of previous meeting:  It was RESOLVED that the Minutes of the previous 

meeting held on 11th March 2020 be approved.  (Note:  No meeting was held on 8th April 

2020 due to the coronavirus pandemic) 

20022 Urgent Business:  In response to a question from the Chair, the Town Clerk advised that 

to date no volunteers had claimed expenses whilst supporting residents during the 

COVID19 lockdown although all had been advised that they sh/could claim mileage 

based on the AMEC rates (£0.45p per mile) and any incidental expenditure incurred, as 

agreed by Town Council.   

20023 Payments List:   The Town Clerk presented Members with the Payments List for 

recommendation to the May meeting of the Town Council.  Members noted that the 

payments included invoices for the provision of trade waste and recycling and water and 

wastewater at Carnforth Civic Hall.   

It was then RESOLVED that the payment list be recommended for approval by the Town 

Council. 

20024 Annual Governance & Accountability Return (AGAR):  The Town Clerk presented a 

paper setting out the revised timetable for the completion, approval and publication of 

the AGAR for 2019/20 as set out in new regulations (The Accounts and Audit 

(Coronavirus) Regulations 2020) in response to the Covid-19 pandemic which pushed 

back the deadline until 31st August 2020.  The paper out set actions and proposals for 

the Town Council to meet this requirement being: 

a) Completion of the annual review, internal audit and approval of the accounts 

at the meeting of the Town Council on 17th June 2020; 

b) Public right of inspection of the AGAR and supporting documents from 

Monday 29th June to Friday 7th August 2020 (30 working days); 
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The Town Clerk also presented a first draft of the AGAR and explained the steps that 

need to be completed prior to the Town Council meeting in June, including: 

a) statutory Annual Internal Audit; 

b) review of internal controls and risks as set out in the Annual Governance Statement 

(Section 1 of the AGAR); 

c) approval of Accounting Statements (Section 2 of the AGAR); 

Members were informed that following the Town Council’s approval, the AGAR and all 

statutorily required supporting papers must be sent to the Government appointed 

external auditors, with a ‘Notification of the Conclusion of the Audit’ and the AGAR 

including the External Auditor Report and Certificate’ being published before 1st 

December 2020. 

The Town Clerk then took Councillors through the detailed documentation that he had 

put together in support of the AGAR and subject to audit, being: 

a) explanation of variances of income and expenditure of more than 15% between 

2018/19 and 2019/20; 

b) Bank reconciliation as at 31st March 2020; 

c) Summary of receipts and payments by Cost Centre; 

d) Statement of Accounts 

The Town Clerk reported that the Scribe accounting system purchased at the beginning 

of 2019/202 had saved a significant amount of time in preparing for and carrying out the 

year end procedures.  With the experience, it had also flagged up a few areas where 

small amendments to the code structure would be beneficial from a financial 

management and reporting viewpoint. 

Members asked several questions, after which is was RESOLVED that the Town Council 

be recommended to approve the proposed timetable and be provided with a copy of the 

first draft of the AGAR at its May meeting, to give all Members the opportunity to 

consider the expected standards set out in Section 1 – Annual Governance Statement 

2019/20 and Section 2 Accounting Statements 2019/20, prior to formal approval at its 

meeting in June. 
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20025 Updates on activities:   

a) Bus Shelters:  Cllr Gardner had emailed all Councillors some days before with an 

update.  ACTION:  Cllr Grisenthwaite will contact Cllr Gardner for any further 

updates before the meeting of the Town Council on 20th May 2020; 

b) Civic Hall Maintenance work:  Cllr Watson confirmed that following consideration 

of quotations contractors had now been appointed to carry the essential 

maintenance works set out in the building condition report commissioned by the 

Town Council.  Unfortunately, work has not yet commenced due to the national 

lockdown requirements.   

ACTION:  As restrictions are now starting to relax, Cllr Watson will make enquiries 

with the contractors about commencement of the works in line with the latest 

Government guidance. 

c) Debtors:  In response to a question raised by Cllr Jones, the Town Clerk reported 

that the Scribe accounting system had been extremely useful in raising and 

monitoring debtor accounts, mainly relating to the hire of the Civic Hall.  Members 

were informed that, despite this, several accounts remained unpaid at the end of 

the financial year, despite previous reminders.  ACTION:  Town Clerk to produce a 

report on outstanding debtors for consideration at the next meeting of the 

committee.   

20026 Date and time of next meeting:  The next meeting of the Finance and Governance 

Committee will be held on Wednesday 10th June 2020 at 5:00pm  

 

 

Town Clerk        14 May 2020 

28 Wilson Grove, Heysham, Morecambe, LA3 2PQ 
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